TOWN OF WINDSOR, COUNTY OF BROOME, STATE OF NEW YORK
A Resolution Acknowledging An Examination Of the Records of the Town Clerk was Conducted

RESOLUTION #66-2025

PRESENT:  Supervisor Timothy Harting
Deputy Supervisor Eric Beavers
Councilman Gary M. Hupman
Councilman Mark Odell
Councilman Daniel Colwell

At a Regular Meeting of the Town of Windsor Town Board, held at the Town Hall on the 10" day of
December, 2025, the following resolution was

OFFERED BY:
SECONDED BY:

WHEREAS, Town Law Section 123 requires each town officer and employee who received or disbursed
any moneys in the previous fiscal year shall account with the Town Board for such moneys and shall produce all
supporting books, records, receipts, warrants, vouchers, and cancelled checks or check images as authorized by
General Municipal Law Section 99-b;

WHEREAS, on or about the 17" day of November, 2025, the Town Clerk of the Town of Windsor
presented her records and docket to the Town of Windsor’s auditing board;

WHEREAS, on or about the 17" day of November, 2025, the Town’s auditing board duly examined the
records and docket of the Town Clerk, Elizabeth Pfister, for the timeframe of December 1, 2023 — October 31,
2024.

WHEREAS, the Town’s auditing board completed its review and filed its report in the Clerk’s office; and
NOW, THEREFORE, this 10 day of December, 2025,
BE IT RESOLVED by the Town Board of the Town of Windsor, as follows:

RESOLVED, the Town Board acknowledges that the required examination of the Town books was
conducted; the report is on file in the Clerk’s Office;

RESOLVED, this resolution shall take effect immediately.

CERTIFICATION
I, Elizabeth Pfister, do hereby certify that I am the Town Clerk of the Town of Windsor and that the foregoing
constitutes a true, correct and complete copy of a resolution duly adopted by the Town Board of the Town of
Windsor at a meeting thereof held at the Windsor Town Hall, 124 Main Street, Windsor, NY on the 10" day of
December, 2025. Said Resolution was adopted by the following vote:

Supervisor Timothy Harting Voted -

Deputy Supervisor Eric Beavers Voted —

Councilman Gary Hupman Voted - Motion

Councilman Mark Odell Voted - Resolution Adopted:
Councilman Daniel Colwell Voted —

Elizabeth Pfister, Town Clerk
Town of Windsor



Appendix D = General Recordkeeping Requirements for Town Cierks continued

Checklist for Review of Town Clerk’s Records

Last Recorded Check: # jSB“f Date jO/BI/JS" Amount 5.0

Cash Receipts YES | NO
Is the cash recelpts journal up~to—date? iy []
Ts the cash receipts journal maintained in a manner that identifies the date
received, payer, purpose, and the amount either individually or totals referenced to & i
subsidiary receipt records (e.g., water rents receipts register)? _ L
Are un—depomted cash recelpts safeguarded? X [1
Are duphcate deposxt slips kept? ' _ )X 0
Do deposit amounts agree with cash recelpt amounts? w O

| Are deposits made timely (no later than the thjrd business day after $250 has been ﬁ ]
collected) and recorded up-to-date? '

* Last Recorded Deposit: Date II/J Jor Amount _f8 &/

Is the cash receipts journal totaled and summarized monthly? | [ﬁ 1o
Cash Disbursements YES | NO
Is the cash disbursements journai up-to-date? J 0
Is the cash disbursements journal maintained in a manner to identify amounts £y [:]
disbursed either individually or totals referenced to abstracts or payrolls? :
Are pre—numbered checks used for all dlsbursements made by check? g’ O
Are all checks s1gned by the town clerk? X |0
Are canceled checks or check images returned with bank statements and 5 O
maintained on file? -
Are all unused checks propetly controlled (blank check stock)‘? N |0
Are checks recorded up-to-date? NinEmin
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Appendix D = General Recordkeeping Requirements for Town Clerks continued

Cash Reconci!iations_‘ .

YES

Are bank accounts: reconciled? S
ByWhom? (Clec  HowOften? _aowibl
Who Reviews/Verifies Them? .. . . Sbghouasi- .o -

Ts the bank reconciliation performed timely after the bank statement is received?

Last Bank Reconciliation for Each Bank Account

Bank Account: | - DatePerformed - - ‘Month Ending -
Cleveic. W 3br /0 /3T

Sep
(redsiFCadll | plizlor ol

Are reconciliations documented and available for review?

|

Does the reconciled bank balance agree with the cash balance recorded in the
accounting records?

= =R

(|

Deposit Protection

Has the bank pledged adequate, eligible securities to protect town clerk deposits
that exceed FDIC insurance, if applicable?

Accduntabiliﬁ

&

Is acdountability {what the town clerk owes) determined at the end of each month?

Does the accountability amount agree with the bank reconciliation and supporting
records? ‘

Are unissued licenses and permits (e.g., dog licenses) safeguarded?

Are revenues from town clerk fees comparable with those of previous years?

[ I I

Financial Reporting

&

Are monthly reporis and payments made timely to the supervisor?

Are monthly reports and payments made timely to other agencies?

Do reported amounts on monthly reports agree with cash receipts and
disbursements books?

C =0




Appendix D = General Recordkeeping Requirements for Town Clerks continued

"Receivables YES [NO |
(if applicable, such as water rents) . L
' Are recetvable control accounts maintained? Do X |0
1s there indication that the receivable control accounts are reconcited to the detail = M

! subsidiary records?

Comme:ﬁts and Conclusions

choc\,_omau Cocord Veapiny &y C\rretc..
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Appendix D - General Recordkeeping Requirements for Town Clerks continued

Checklist for Review of Town Clerk’s Records

Last Recorded Check: # 1399 Date in '?H/ 95 Amount __Y 8, 00

Cash Receipts YES | NO
Is the cash receipts journal up-to-date? K ]
Is the cash receipts journal maintained in a manner that identifies the date
received, payer, purpose, and the amount either individually or totals referenced to Prad ]
subsidiary receipt records (e.g., water rents receipts register)? :
Are un-deposited cash receipts safeguarded? X ]
Are duplicate deposit slips kept? E M
Do deposit amounts agree with cash receipt amounts? ; ) b K
Are deposits made timely (no later than the third business day after $250 has been 0 0
collected) and recorded up-to-date? ‘

Last Recorded Deposit: Date_11 / ‘P_/ 35 Amount 1 A5
Is the cash receipts journal totaled and summarized monthly? []
Cash Disbursements YES | NO
Is the cash disbursements journal up-to-date? X 0
Is the cash disbursements journal maintained in a manmer to identify amounts X M
disbursed either individually or totals referenced to abstracts or payroils?
Are pre-numbered checks used for all disbursements made by check? X ]
Are all checks signed by the town clerk? X ]

- P e

Are canceled checks or check@g@etumed with bank statements and - K0
maintained on file? ‘ ,
Are all unused checks properly controlled (blank check stock)? |
Are checks recorded up-to-date? 0 H

e State Comptroiler i




Appendix D - General Recordkeeping Requirements for Town Clerks continued

disbursements books?

Cash Reconciliations YES i NO :
Are bank accounts reconciled? = N
By Whom? Clock_~ How Often? _Mopth by
Who Reviews/Verifies Them? wisel J o - ¢ Fard
Is the bank reconciliation performed timely after the bank statement is received? X ]
Last Bank Reconciligtion for Fach Bank Account 4
Bank Account Date Performed Month Endin
Cleddc Account 11325 Octobes 25
REC ifi3jas” Octobea 35
Coedit Caid_Accoust nji3as Ochvber
Are reconciliations documented and available for review? el 0
Does the reconciled bank balance agree with the cash balance recorded in the g (1
accounting records?
Deposit Protection YES (NO
Has the bank pledged adequate, ¢ligible securities to protect town clerk deposits o 0
that exceed FDIC insurance, if applicable?
Accountability YES { NO
Is accountability (what the town clerk owes) determined at the end of each month? | |
Does the accountability amount agree with the bank reconciliation and supporting | 5z N
records?
Are unissued licenses and permits (e.g., dog licenses) safeguarded? X ]
Are revenues from town clerk fees comparable with those of previous years? X []
Financial Reporting YES | NO
Are monthly reports and payments made timely to the supervisor? X 0
Are monthly reports and payments made timely to other agencies? pal ]
Do reported amounts on monthly reports agree with cash receipts and lg ]

ivisian of Lacal Gevernmentiand Sehcel Actountability | -




Appendix D - General Recordkeeping Requirements for Town Clerks continued

. Receivables YES | NO
(if applicable, such as water rents)
| Are receivable control accounts maintained? el O
Is ilsers indicailon ihat ibe 1oceivable contiol avcounls ar¢ reconciied i ihe delail | xj Ll
subsidiary records?

Comments and Conclusions

p\eGOtf)f) aye stan deble , lce[n{'_wo".
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